Annual End-of-Life Document Update
Email Template
Subject Line:
Annual End-of-Life Planning Update [Version 2026] - Action Required
———————————————————————————————
EMAIL BODY:
Hello [First Name],
It's that time again — your friendly annual reminder that my "legacy folder" (a.k.a. end-of-life planning documents) exists and has been updated for 2026.
📁 What's Inside:
1. Emergency Contact Card (printable quick reference)
1. Complete End-of-Life Planning Guide (step-by-step instructions)
1. Asset & Account List (updated net worth statement with access info)
1. Copies of Will/Trust and other estate documents
1. Password manager access instructions
🔗 Access Here:
👉 [Insert your secure folder or cloud share link here]
🚨 If I've Passed Away:
Start by reading the document titled "What to Do When I Die - Complete Guide" and refer to the Emergency Contact Card for immediate contacts. Everything branches out from there.
✅ If I'm Still Alive (Hopefully!):
This is just your gentle nudge that the information is current and accessible if you ever need it. No need to do anything unless you can't access the folder.
📋 Quick Action Items for You:
1. Click the link above to confirm you can still access the shared folder
1. Reply to this email with "Confirmed" so I know you received it
1. Save a copy of this email somewhere safe (or archive it in a dedicated folder)
1. Print the Emergency Contact Card and keep it somewhere accessible
🆕 What's New This Year:
[Customize this section each year with changes:]
1. Updated account balances as of [Date]
1. New life insurance policy added
1. Changed financial advisor contact information
1. Added cryptocurrency wallet details
📅 Important Dates:
Last Updated: [MM/DD/YYYY]
Next Scheduled Update: [MM/DD/YYYY] (approximately one year from now)
Questions or Issues?
If the folder link doesn't work, if you have questions about anything, or if your contact information has changed, please let me know ASAP so I can update the documents.
Thank You
I know this isn't the most cheerful annual tradition, but having these documents organized gives me (and hopefully you) real peace of mind. Thanks for keeping this on your radar.
If you're reading this next year — congrats to both of us, still alive and kicking! 🎉
— [Your Name]
[Your Phone Number]
[Your Email]
———————————————————————————————
USAGE NOTES:
1. Customize the bracketed [sections] with your specific information
1. Update the "What's New This Year" section annually with actual changes
1. Send from the same email address each year for consistency
1. Keep a copy of sent emails for your records
1. Consider scheduling this as a recurring calendar reminder each January
